THE 7-MINUTE  orpemere
WI N DOW 6:00 2.m-4:45 p.m.

time clock procedures

CHECKING IN
/, 8:00 a.m.

7:53 am. 752am
> 745am
v X

Checking IN between 7:53 and 7:59 a.m. Checking IN between 7:46 and 7:52 a.m.
rounds the time forward to 8:00 a.m. rounds the time back to 7:45 a.m.

CHECKING OUT

452pm 453pm

500pm

445pm
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Checking OUT between 4:45 and 4:52 p.m. Checking OUT between 4:53 and 4:59 p.m.
rounds the time back to 4:45 p.m. rounds the time forward to 5:00 p.m.



